Phu luc Il
QUY TRINH PANH GIA, PHAN HANG SAN PHAM OCOP

DU THAO

1. Trinh tuy danh gia, phan hang san pham OCOP

a) Uy ban nhan dan x4, phuong (UBND cap xa): (1) Tiép nhan, kiém tra thé
thire hd so do cac chu thé dang ky; (2) T6 chirc danh gia mot sb noi dung cua Ho
SO san pham dang ky tham gia danh gia san pham OCOP, bao gém cac tiéu chi
sau: ngu0n goC san pham/nguyen liéu dia phuong; st dung lao dong dia phuong;
nguoén goc ¥ tudng san pham; ban sac/tri tué dia phuong; can cur vao diéu kién va
dic diém thyc té cua dia phuong, Chu tich UBND cap xa to chuc hop véi cac bo
phan lién quan dé lay y kién Vvé cac ndi dung danh gia, sau d6 ban hanh Bao cao
danh gia cia UBND cap x4 Ve cac tiéu chi trén; (3) Ra soat, hoan thién ho so va
c¢6 van ban dé nghi UBND cap tinh danh gia, phan hang cac san pham trén dia
ban xa.

b) Cong tac danh gia, phan hang san pham OCOP

- Chu tich UBND cap tinh thanh 1ap Hoi dong, T6 tw van Hoi dong dénh gia,
phan hang san pham OCOP cap tinh (Ho1 dong cap tinh) va ban hanh Quy ché
hoat dong cua Hoi dong cap tinh (truong hop can thiét, Chu tich UBND cap tinh
uy quyén cho Thu truong co quan chuyén moén céap tinh lam chu tich Hoi dong,
nhung phai chiu trach nhiém veé két qua danh gia, phan hang san pham OCOP).

- Hoi ddng cap tinh to chirc danh gia, phan hang cac san pham do UBND
cap xa de nghi.

- Chu tich UBND cap tinh ban hanh Quyét dinh phé duyét két qua danh gia
va Giay chimg nhan cho cédc san pham dat 3 sao dén 5 sao va cong bo két qua.

- Trudng hop két qua danh gia la ho so khong hop 1¢ theo quy dinh, hodc

khong dat 3 sao tro 1én, UBND cap tinh gui tra két qua (bang van ban) va ho so
vé UBND cap xa dé hudng dan, hd tro cac chu thé phat trién san pham.

2. Thanh phan Hoi déng cép tinh

Tir 09 dén 11 thanh vién, bao gdbm:

- Chu tich Hoi dong: Pai dién lanh ¢dao UBND cap tinh.

- bai djén lanh dao cac so, nganh: Nong nghi?ép va Moi truong; Cong
Thuong; Y t&; Khoa hoc va Cong nghé; Van hod, Thé thao va Du lich; dai dién
don vi tham muu quan ly OCOP cap tinh; dai dién lanh dao mét so6 don vi quan Iy
chuyén nganh thuoc S& Nong nghié¢p va Mai truong.

- Pai dién khac (néu c6): Chuyén gia tu van vé OCOP; dai dién cac hiép hoi,
hoi c6 lién quan.

3. Yéu cau vé ho so danh gia, phan hang san pham OCOP
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a) Ho so diang ky tham gia danh gid, phan hang san pham OCOP (Hb so san
pham): Do céc cha thé OCOP (doanh nghiép, hop tac x&, t6 hop tac, trang trai, co
s& san xuat, kinh doanh...) chuan bi, bao gom:

- Phiéu dang ky danh gia, phan hang san pham OCOP (mau biéu s6 1).
- B4o cdo cua chi thé danh gia vé san pham theo B9 tiéu chi (mau biéu s 2).
b) Hb so dé xuat danh gia san pham: Do UBND cap xa chuén bi, bao géom:

- Vin ban cua UBND clp xa gii UBND cap tinh dé nghi dénh gid, phan
hang san pham OCOP.

- B4o cdo danh gia cia UBND cép x3 vé mot sé tiéu chi (theo quy dinh tai
diém a, khoan 1 va biéu mau so 3).

- Ho so san pham.
4. Cac budc danh gia, phan hang san pham OCOP
a) Tiép nhan ho so san pham:

- UBND cap tinh tiép nhan ho so san pham/dich vu va mau san pham tur
UBND cap x3, gom: 01 hé so gidy (ban dau do) va 01 ho so dién tir (ban scan).
Truong hop st dung phan mém danh gia, chdm diém, cha thé chiu trach nhiém
dua ho so 1én hé théng phan mém. Ho so trén hé thdng do chu thé cung cap, c6
gia tri phap 1y nhu hd so ban gidy trong hoat dong danh gid, phan hang.

- UBND cép tinh kiém tra the thac, noi dung, thong bao va huéng dan hoan
thién ho so (néu can thiet).

b) T6 tu van Hoi dong tién hanh tham dinh, danh gid ho so: To6 tu van to
chtc hop tham dinh, danh gia ho so theo Quy ché hoat dong cua Hoi dong cap
tinh, trong do co thé Pé xuat bo sung ho so, giri mau san pham dé kiém nghiém
chat luong (néu can thiét); to chuc kiém tra thyc té tai co so vé ‘quy trinh san
Xuat, vé sinh mdi trudng, diéu kién an toan thyc pham,... va dé xuat giri mau san
pham dé kiém nghiém chat lugng doc lap (néu can).

¢) To chirc hop Hoi dong cap tinh: To chirc hop theo Quy ché hoat dong cia
Ho6i dong cap tinh, thong nhat thong qua két qua danh gia.

d) Phan hang san pham:
- Chu tich UBND cép tinh ban hanh Quyét dinh cong nhan két qua danh gia,

cap Giay chirng nhan cho san pham dat 3 sao dén 5 sao va cong bo két qua.

- UBND Cép~ tinh thong béoqkét qua cho céc chu thé va UBND cap xa dé tiép
tuc huong dan, ho trg cac chu thé phat trien san pham.

5. Thoi han hiéu luc phan hang san pham OCOP

a) Cac chu thé OCOP c¢6 thé dang ky san pham dé’duqc danh gia, phan
hang, néng hang san pham thuong xuyén, lién tuc (theo k€ hoach cua timg tinh,
thanh pho).

b) Gidy chung nhan cho cac san pham OCOP dat tur 3 dén 5 sao c6 gia tri
trong thoi han 36 thang, ké tir ngay co quan c6 tham quyén ban hanh. Co quan
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tham muu quan Iy OCOP cac cap thong bao, hudng dan cac chi thé dang ky danh
gia, phan hang lai sdn pham theo ké hoach.

6. Quy dinh vé d4nh gia, nang hang san pham OCOP

~a)Can cu két qua phat trién san pham, chi thé OCOP b6 sung, hoan thién
ho so theo quy dinh tai muc 3.

b) Trinh ty, thu tuc danh gia, nang hang thuc hién theo quy dinh vé danh gia,
phan hang san pham OCOP.

7. Quy dinh vé danh gia, phan hang lai san pham sau khi hét thoi han

a) Cham r}hét 30 ngay trudc ngay hét thoi han 36 thang, co quan tham muu
quan ly san pham OCOP cac cap co van ban thong bao cho cac chu thé OCOP vé
tho1 han ctia Gidy ching nhan.

b) Chii thé OCOP (néu ¢6 nhu cau), chuan bj ho so dé nghj cong nhan lai
san pham, bao gom:

- Phiéu dang ky danh gia, phan hang san pham OCOP (méu Phiéu tai
Bicu so 1).

- B4o céo cta chu thé danh gia vé san pham theo Bo tiéu chi theo mau biéu
SO 2 (ra soat, cap nhat nhitng ndi dung mai, danh gia vé két qua sau 3 nam duogc
cong nhan OCOP: v¢ nguyén li¢u, thi truong, cong bo chat lugng...).

¢) Co quan tham muu quan Iy OCOP cac cap chu tri, phdi hop voi cac don
vi lién quan t6 chirc kiém tra thyuc té tai co s& vé viéc duy tri, phat trién san pham
OCOP; phat trién nguyén liéu, lién két, chat luong va chip hanh cac quy dinh
hién hanh ctia Bo tiéu chi (néu can thiét).

d) To chic thuc hién cac budce danh gia, phan hang lai san pham OCOP theo
quy dinh: Can ctr ho so ctia chi thé, vin ban dé nghi cia UBND cép xi va bao
c4o tham tra ctia co quan tham muu quan Iy OCOP, Hoi dong cap tinh t6 chuc
hop hoic ldy y kién danh gia cua cac thanh vién bang vin ban. Can ctr két qua
danh gia, Hoi dong cap tinh trinh Chu tich UBND cap tinh ban hanh Quyét dinh
phé duyét két qua danh gia; cip Gidy ching nhan dat 3 sao dén 5 sao va cong bd
két qua.
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BIEU SO 01: PHIEU PANG KY DANH GIA, PHAN HANG
SAN PHAM OCOP

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

PHIEU PANG KY

Tham gia danh gi4, phan hang san pham OCOP
cua tinh................ nam ............

1. Thong tin vé don vi dang ky:
= TN QOM VIl
- Ho tén ngudi dai dién phap 1y: .o
SO 118 (oY ST OPRRRPO
=PIaChT BN h&: ..o

4. Lan dang ky danh gia: Lan dau [0 Nang hang: [0 Panh gié lai: (I
5. Tai liéu kém theo:

- B4o cao danh gia vé san pham theo Bo tiéu chi (ban goc, ban dién tu).

Cam doan nhiing théng tin trong Phiéu dang ky la ding su that,
chung t6i xin cam két tudn thu cic quy dinh vé danh gia, phan hang san
pham OCOP, chiu trach nhiém truéc Hoi dong va phap ludt vé Ho so ding
ky danh gia, phan hang san pham./.

................. ngay........ thang......nam

DAI DIEN
(Ky, dong dau, ghi ro ho tén)

! Theo Phy lyc | v& Danh myc phén loai san phim tham gia danh gi4, phan hang san pham OCOP
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PHAN DANH CHO CO QUAN QUAN LY

DANH CHO UY BAN NHAN DAN CAP XA

Phiéu sd: ......-...../PDK- (M tinh) - (M3 x3) - (Nim)
Ngay nhan:.. ...
Nguoitiepnhan:...............cocovvvinnnl ChT Ky o

Co quan tiép nhan
(Ky, dong ddu va ghi ro ho tén)

DANH CHO CO QUAN QUAN LY OCOP CAP TINH

Phiéu sé: .....-...../PDK- (Ma tinh) - (Ma xa) - (Nam)

Co quan tiép nhan
(Ky, dong ddu va ghi ro ho tén)
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BIEU SO 02: BAO CAO TU PANH GIA VE SAN PHAM
(Danh cho chii thé c6 san pham déing ky)

PHAN I. THONG TIN CHUNG
1 TEN CHT TNE: oo
2. 1081 DINN 0 CHTC: 1vvvveeeeeeeeeeeee oot e e et te et et et et eseneneeeeeeeeeeens
I O 3 1<) 4§ SRR
4.Diénthoai: ...l Email: ..o

5. Tén nguoi dai dién phap luat:

S HO N
-Giditinh:.................. (Nam/nit); DAn tOC: ....c.eevvvveeiie e s
- D18 Chi thurONE il oo
6. Ngay thanh 1ap/dang ky kinh doanh:.......... S6 giay dang ky (néu co):.......

Panh dau (v') vao muc twong ung:
a) Gidy dang ky kinh doanh: (]
b) Pa cong bd chat luong co sé: [
¢) P co cac diéu kién san xuat theo quy dinh:
- Gié,y da diég Kién vé sinh an toan thyc pham theo quy dinh cta phap luét
cho san xuat san pham: [
- Giay ching nhan du dieu kign san xuét bat budc theo quy dinh cho san
pham (doi voi cdc san pham bat bugc theo quy dinh): [
d) Pa c6 dang ky s hitu tri tug: [
+ Giay chting nhan dang ky nhan hiéu: OJ
+ Gidy chiing nhan quyén sir dung chi dan dia 1y, nhan hiéu tap thé, nhan
hiéu chang nhan: [
+ Gidy chung nhan diang ky kiéu dang cong nghiép: [
+ Khac (ghir0): ...........oeeeiill. []
8. Lich st hinh thanh cta cha thé (néu cac giai doan hinh thanh va phat trién):
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PHAN I1.
KET QUA THUC HIEN PHUONG AN SAN XUAT KINH DOANH

Noi dung yéu cau: Danh gia két qua 'Erién khai phuong an san xuat, kinh
doanh caa chu thé theo Phuong an san xuat, kinh doanh khi tham gia OCOP.

Luu ¥: trinh bay rd mot sé noi dung sau:

- T6 chire ving nguyén liéu, cong nghé san xut, so ché, ché bién, dong géi
san pham cuaa chu thé.

- Su thay ddi vé chat luong san pham: chat luong, tiéu chuan chét luong,
bao bi, nhan méac, hinh thirc dong gou,...

- Thi trudng phéan phéi san pham.
- Két qua san xuét, kinh doanh: doanh thu, lgi nhuan.

PHAN III.
PANH GIA KET QUA THUC HIEN THEO BQ TIEU CHi SAN PHAM OCOP

- Can cur vao BO tiéu chi danh gia, phan hang san phém OCOP tuong ung
véi san pham dang ky, chu thé tu danh gia vé két qua (diém so) co thé dat theo
thr ty tung tiéu chi.

- M6 ta, ching minh vé két qua tuong Gmg (mo ta, tai liéu minh chang cho
noi dung mo ta).

- Tai liéu minh chimg kém theo vao phu luc ctia Bao cao, tham khao hudng
dan theo bang dudi day:

TT Noi dung Yéu ciu
Ban sao c6 cong chung, chimg minh hoat dong
- | Gidy dang ky kinh doanh kinh doanh hop phap (dbi v6i cac don vi/ca nhan
c6 dang ky kinh doanh)

Ban sao c6 cong ching (doi vdi san pham can

- |Gidy du diéu kién san xuat phai co gidy chimg nhan theo quy dinh hién hanh)

Bén sao tai lidu: Gidy x4c nhan, hop dong, hoa don. ..
chiimg minh viéc mua ban nguyén vat li¢u, hop dong,
thoa thuan lién ket

Ngudn goc nguyén li€u, lién két
chuoi

Bén sao tai liéu, chirng minh chét lugng san pham

- | Cong bo chat lugng san pham dugc cong bd

Phiéu két qua kiém tra chi tiéu an
- |toan thyc pham theo ti€u chuan
cong bd

Ban sao tai li€u, chirng minh dat ti€éu chuan v¢
sinh an toan thuc pham

Ma s0 ma vach, tem truy xuat|Bdn sao tai li¢u, ching minh ma, tem, s& hitu
nguon goc, thuong hiéu...
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Noi dung

Yéu cau

S& hitu tri tué

Gidy chimg nhan ding ky vé sé hiru tri tué: nhan
hi€u, chi dan dia 1y, nhan hi€u tap thé, nhan hiéu
chirng nhan, kiéu dang,...

Bao vé moi truong

Ban sao ho so, tha tuc vé méi trudng theo quy
dinh; hinh anh minh chung vé thuc hién giai
phap bao v€ moi trudong.

Hé théng quan 1y chit luong tién
tién, ki€m soat chat lugng

Ban sao tai liu: ching nhan HE thong quan ly
chit lugng tién tién, ching minh hé thong quan
1y dat tiéu chuan

KEé toan

Ban sao tai liéu, minh ching hoat dong ké toan
cua co so

Phat trién thi truong, hoat dong
quang ba, xuc tién thuwong mai

Bén sao tai liéu: Hop dong, cam két, xac nhan vé
phén phdi san pham, xuat khau san pham, hoat
dong xtc tién thuong mai..

Cau chuyén ve san pham

Ban sao to roi, hinh anh, ph1rn ghi am... minh
chtng vé cau chuyén cta san pham

Keé hoach kiém soat ndi bd

Ban sao ké hoach kiém soat ndi bo/HO so minh
ching vé ké hoach ki€m soat ndi b

Gidi thudng cua san pham, binh
chon cua cac t6 chirc uy tin trong

nudc va quoc te. ..

Ban sao tai liéu, minh ching vé cac thanh tich,
giai thuong, binh chon...

PHAN IV
KE HOACH SAN XUAT, KINH DOANH

Trinh bay nhitng dinh hudng, ké hoach cua chu so hitu trong thoi gian toi
vé phat trién san pham, t6 churc san xuat, thi truong.

thang.......

PAI DIEN THEO PHAP LUAT CUA CO SO

(Ky, ho tén, déng dau)
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BIEU SO 3. MAU BAO CAO PANH GIA CUA UY BAN NHAN DAN CAP XA

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA.... Poc lap — Tu do — Hanh phic
BAO CAO

Veé viéc danh gia mot so6 ndi dung ciia Ho so san pham ding ky
tham gia danh gia san phAm OCOP

I. THONG TIN CHUNG VE HO SO PANG KY

1. TN CHTLENE: .ottt
2. 1081 HINN 0 CRTC: oottt ettt ettt en et en st neneeeend
R T 5 - ¢l 1 PSSR
4.DPiénthoai: ....................... .. Email: ......ccoooiii

5. Tén nguoi dai dién phap luat:

-Gigitinh:.................. (Nam/nit); DAn tOC: ...vvvvveieiieiisieciese e

- Dia Chi thuOng trli: ..o
6. San pham dang Ky G4nN IA: .....c.cvevieeeieeeeeeeeeeeee et
I1. PANH GIA MOQT SO NOI DUNG CUA HO SO PANG KY

1. Vé str dung nguyén liéu dia phuong: (Ngi dung thé hién r6 mé ta cua chu thé
va danh gia veé tinh hinh sw dung nguyén lieu thuc té cua chu thé trén dia ban
xa).

2. Vé sir dung lao dong dia phuong: (NGi dung thé hién ré6 mé ta cua chi tbé va
danh gia vé tinh hinh sir dung thuc te vé lao dong dia phwong cua chu the trén
dia ban xad).
3. Nguon gdc ¥ tuong san pham: (Nhdn xét vé nguon goc san pham (truyen
thong, san pham mai) cua chu thé dwa trén thuc te cua dia phuong).
4. Ban sac/tri tué dia phuong: (Danh gid vé ddc diém va mire dg thé hién cac gia
tri vé van héa, truyen thong (hinh anh, cau chuyén,...) trén san pham va ho so
cua san pham).

Uy ban nhan dan xa.... dé nghi Uy ban nhan dan huyén. ... danh gia, phan
hang san pham OCOP cho san pham.... cua .....

T.M UBND XA....

(Ky tén va déng dau)



